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Job Announcement 
 

Environmental Education Coordinator 
 

Annual Salary Range: $60,000 to $69,999 
 

Application Deadline: Friday, August 23rd, 2019 (4pm) 
 
Overview 
 
The primary responsibilities of the Environmental Education Coordinator include the management of the Shoreway facility tour 
program, improvement of recycling and organics performance at schools, coordination of community events and various work with 
related environmental education initiatives. Reporting to the Environmental Education Manager, the Environmental Education 
Coordinator supports the Environmental Education Fellows and will split time between the Shoreway Environmental Center, schools 
located in the SBWMA service area, and the RethinkWaste offices in San Carlos.  
 

Position Description 
 
The Environmental Education Coordinator is expected to work predominantly, although not exclusively, in the following programmatic 
areas. Other duties and tasks may be assigned outside of these areas as needed. 
 

1. Environmental Education Programs at Shoreway: Coordinate the RethinkWaste’s tour and environmental 
education programs at the Shoreway Environmental Center in San Carlos. The Environmental Education Coordinator 
frequently leads recycling and transfer station facility tours generally geared to elementary school students, as well as the 
general public. Typical tasks associated with these tours include managing schedule and transportation logistics, 
developing and updating curriculum materials for tour participants, maintenance of educational exhibits and learning 
activities, etc. The agency provides tours in English and, when requested, in Spanish.  

 

2. Technical Assistance to Schools: Provide on-site waste reduction, recycling, composting, and related technical 
assistance to schools. Examples of assignments include campus waste assessments, stakeholder engagement, evaluation 
of opportunities, staff and student training, presentations, equipment delivery and troubleshooting, performance monitoring 
and reporting, and creation and review of teaching resources. The agency’s current work focuses on elementary schools.  

 

3. Public Events and Special Projects: Conduct the planning, implementation, and evaluation of public events and 
workshops, such as Earth Day at the Shoreway Environmental Center, in collaboration with the Outreach and 
Communications Coordinator. Future initiatives may include a focus on compost and community/school gardens, food 
waste reduction and edible food recovery, and other waste reduction and reuse efforts.     

 
Experience and Qualifications 
 
Any combination of experience, training and education that provides the required knowledge, skills, and abilities would be qualifying. 
A typical way to obtain the necessary level of knowledge, skills, and abilities would be: 
 
Education 
Equivalent to a Bachelor’s degree from an accredited college or university in education, environmental science, resource 
management, public administration, sustainability, marketing, communications, public relations, journalism, environmental studies, 
natural resources, public policy, community planning, or a closely related.  
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Experience 
Two+ years of professional experience in source reduction, recycling, composting, waste management, or environmental education 
and classroom teaching (grades 3-12). Demonstrated experience in conducting group education and/or trainings session and 
presentations, public speaking and report writing. Prior work experience providing direction to, or coordination of, staff and 
volunteers. Knowledge of environmental outreach and communication themes and methods for multiple demographics.  
 
Ability 
Ability to communicate and engage with school-aged children and members of the community. Strong communication and customer 
service skills – both written and oral. Ability to work independently, self-manage multiple tasks in a punctual manner, and complete 
assignments at a high professional level of quality. Aptitude with learning new skills and supporting team goals. Ability to work in 
settings with loud sounds, dust, and variable weather conditions. Must be able to lift 50 pounds and stand or walk up to 75% of the 
time. Occasional weekend hours required. Selected candidates must be able to provide own means of transportation. 
 
Desired Qualifications 
Public sector experience and bilingual Spanish or Chinese language skills a plus (but not required). 
 
Additional Requirements 
Ability to travel within Authority service area. Must be able to participate at occasional evening and weekend events (as needed). 
This work requires a successful background check and Department of Justice Livescan clearance, as well as a possession of a valid 
California driver’s license.  
 

Benefits 
 
RethinkWaste offers a generous, competitive, and comprehensive benefits package that includes: 
 

• Medical, Dental, and Vision insurance 

• Employer and Employee Funded Retirement plans 

• Insurance plan options for Life, AD&D, and Long-term Disability  

• Vacation, Sick, and Holiday time 
 

About RethinkWaste 
RethinkWaste is a joint powers authority of twelve public agencies (Atherton, Belmont, Burlingame, East Palo Alto, Foster City, 
Hillsborough, Menlo Park, Redwood City, San Carlos, San Mateo, the County of San Mateo, and the West Bay Sanitary District) in 
San Mateo County. RethinkWaste serves approximately 435,000 residents, as well as businesses, in these communities 
RethinkWaste receives all the recyclables, organic materials, and solid waste collected in the RethinkWaste service area, provides 
waste reduction and recycling education and outreach, and is involved in various cutting-edge environmental policy initiatives. For 
more information, see www.RethinkWaste.org.  
 
RethinkWaste is an equal opportunity employer. 

 
Selection Procedure 
Please submit a cover letter, resume, and three writing samples that accurately demonstrate qualifications via mail or email by 4pm 
on August 23rd, 2019. 
 
Attention:  Mr. Joe La Mariana, Executive Director  
  rethinker@rethinkwaste.org 
  
  South Bayside Waste Management Authority (RethinkWaste) 
  610 Elm Street, Suite 202 
  San Carlos, CA 94070 
 
Finalists will be invited to a panel interview. Interviews are anticipated to be held on September 5th, (possibly) September 
6th, and (possibly) September 10th or 11th.   

http://www.rethinkwaste.org/
http://www.rethinkwaste.org/

